
&marumg ffi*qrerffi*ffi** mru# &**muxqtmhfrfiity Ketuxrr"t ffiffiffffi1## #mrrc 2

T* he e*n*p*et*r* a*:6y fuy L*aa! G*cj91e*fis- Er:terr"t*i Dre?nage ffi*ards affid *ther *rmaafier

a*;thqpr*t&esu wh** * tE-te l"rfrgher *f Er*se lr:c*rv"l* #r Ufl*ss exp*r"ldlttere vd&s €25'*** Gr l*ss,

ihmt n*eet the e4ualifyir"lq *rEtenla, and that wisit t* frEftTlFY th**=*eEv*s as ffiXEEWPT' fr*c$

e liarr*ted *seur&fi** rewi*w

ffiat&dmncm m*tes *ffi **rclpfimting F*rarrr 3 sf tl:e &ermua! ffiryw*rnas'a*e mnd

Acc*u mtabii itY ffiet*,t c'st 2ffi PSfAS

1. Every smaller aL:th*rity in Englanri rr",h*re ilre high*1"*f gross incame er gros$ eNpenditure was t25,000

or iess r-fiust, *fter the-end of each financial yea?, r"mpiete Form 2 of the Annual Governancc and

Accountabiiity Return in acenrdance witlt Prasser Fraetices. unless the auif"tority:

a) d*es nat meet the qualifyirrg criteria for exetnptie:n; or

b) does not wish to certify itse!f as exempt

Z" Srnall*r authorities lvl.:*re the higher of aii grr:ss annuai inccnre cr gi"o$$ annual expenditure de*s n*t

exe*ed [2s,00CI and that meei the qualifyiig *riteria as eet out in the eertiiicate of Exemption are abie

ta dee lare thernse lves exempt trom senair;g the eompieied Annual Governance and Accountability

Return to the *xternal auditor for a limited asi'-irance review provided the authcrity connpletes:

a) The frertificate of Exemption, paEe 3 and retuins.a copy of it t* ihe extel"nal auditor either by email

or by post {not nofii} o* l*t*n than"Sti'June 2023. Faliure to do so wiil r-esult in renrinder letter{s) for

wnicn the Authority will be ehargeci t4s +vAT for *ach letter. and

b) The Annua! Governance and Aceountabiiity Return {FornT 3} which is rnade up of:

* Ar"inuml lnterneiAudit ftepc*-t {p*se 4} must be completcd by {69 authority's intennai auditor.

" s*r$** "tr - &ncrLlai G*v*rnane* $iatemeett {pag* s} must he eonrpleterl and spproved by the auth*rity'

* S**ti**t Z - A*c*unting $tat*rrr*nts {paEe 63 mr,rst be completed and appr"oved by the authority'

I{OTE: Authsritles eertifying themselve"}u ****pt SHOUT-D NOT send the ecmplet*d Annual

Gcvennanee and Acecuntahillty Return to the extennal audit*r.

3. The auihariiy rnust approve Sectisn I Annual Governanee $tatement before approving $ection 2

Aceoriniing statements and both must be approv*d and published on the authority websitelwebpage

before 1 JulY 2S23.

Fu hfi Esat{*r": ffieq u i rs*me nts
smaller auihorities must publish variaus docunrents on a publiely av*ilable'tr+ebsite as r*quired by the

Aeeounts anrlAtrdit Reguiations 2015, the l-aealAuidit (smallerAuthorities) Regurlations 2fi15 and tha

Transparency Code for $malier Authorities' These in elude :

. f;*rtificmte mf ffisers:pti*;:, rag* 3
* &mm**l lr:t*rnai&"udit ffiep*rt 3*X3l*3. page 4

* $c*ti*n 1 * &rTnua! #e:vsrnence $tatsn'r*e"lt *fi94i23, p*ge 5
* Seeti*p: ? -A*e*a*ntlng St*tentemts fl*?*l*3' Bage S

' An*iys!* r'f variancss
. Ba*k rerr:n*ili*iir:n
. l,.loti*e *lih* peri*d forth* *xe;-rie* *f p,.rbi!c rightx and atirerinfcrmail*n requir*ei i-=,v R*g*iati*n 1$ {3},

A***rints and A*d!t Regi-ri*ticns ?il15.

LImEteS &sss..!rams* ffi*vi*w
Any smaller authority ffiay request a limited assurance revieur. lf sc, the authority should not eertify itseif as

exempt or completeine csftifieate of Exemption. lnstead it should con:plete Form 3 of tlie AGAR 2*22i23

and return it to the external auditor together with the supporting documentation requested by the externa!

aiiditor. The cost ia the aUthority for the neview r,a/ili he €?{ s +vAT.

Pr*iyided that the a*thority certifi*s itself as exen:pt, anci csrnpletes and publishes the doculrlsnts listecl

under,publieaiion Requirements', there is no requir*n'lent far the ar-rtharity to have a review

The Annual covernance and Accountability Retlrrn,con$titutes the annual return referred to in theAcoounts and Aridit i{eguiatiens 2015

Throughqut, the words ,external auditor' have:the same meaning:a$ the urerds llocai auditor'in the Accounts and Auciit Regulations'2015:.

*far a cr-trnpiete list af badies that mav be smaller auth*rities refer ta schedule 2 ta the L.acai ALtciit and AccauntaLtility Ad 2414

Annuai Governance and Accountability Return 2*22!23 Form ?

Lacal Cor:n*ils, lnternai Drainage Boaids and other $malier ALlthctities

Page 1 of fi



Ge.:idanc* notes cn cflmpleting Fonm ? CIf ths Annual Governance and

Ae*ountahility Heturn {AGAR} 2fi2?,,123, $ecticrts t an# 2

An authority that wishes to declare itself exernpt from the requirement for a limited assurance review must

do so at a meeting of the authority after 3'l March 2023. lt should not submit its Annual Governance and

Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority

must complywith the requirements of the Transparency Code for $mallerAuthorities'

The Certificate of Exemption must be returned to the external auditor no later than 30 June 2023. Reminder

letters will incur a charge of t40 +VAT for each letter.

The authority must complywith Proper Practices in completing Sections 1 and 2 of thisAGAR and the

Certificate oi Exemption. frope, practices are found inlhe Practitianers'Guide* which is updated from

time to time and contains everything needed to prepare successfully forthe financislyear-end.

The authority should receive and note the Annual lnternalAudit Report before approving the Annual

Governance Statement and the accounts'

The Annual Governance statement (section 1) must kre approved on the sarne day or before the Accounting

Staternents (Section 2) and evidenced by the agenda or minute references

The Respr:nsible Financial officer (RFO) must certify the accounts (secti*n 2) before they are presented

to the authority for approval^ The authority must in this order; consider, approve and sign the accounts'

The RFo is required to commence the public rights period as soon as practicalafterthe date of the

AGAR approval.

Make sure thst the AGAR is complete {no highlighted boxes left empty}, and is properly signed and dated'

Any amendments must be approved by the authority and properly initialled'

use the checklist provided helsw to revielv the AGAR for completeness at the meeting at which it is signed off

you must inforrn your external auditor about any change of C!erk, Responsible Financial Officer or

Chairman, and prsvide retevant authority owned generic email addresses and telephone nulrnbers'

. The authority must publish numerical and narrative explanations for signiflcant variances in the accounting

statements on page 6. Guidance is pl'ovided inthe Practitianers'Guide" which may assist.

. Make sure that the accounting statements add up and the balance carried forward from the previous year

(Box 7 af Z0ZZ) equals the balance brought forward in the current year (Box 1 of 2023).

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commBRcement date for the

exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

. The authority rnust publish, on the authority website/webpage, the information required by Regulation 15 (2),

Accounts and Audit 
'Regulations 

2015, including the period for the exercise of public rights and the name and

address of the external auditor befor* 7 July 2023'

All sections Have all highlighted boxes have been completed? '{.
H** tn* dates set for the period for the exercise of public rights been published? :a.#:.

lnternalAudit RePori Haveall hightighted boxes been eompleted bythe internalauditorand expianations provided? ,il

Section 1 n*iny itut"*entto which the response is'no', is an explanation available for publication ;;1;j11,:.

Section 2 H* th- R-rp"rrbie f inanciai Officer signed the accounting statements before

presentation to the authority for approv*|1 _
::.:r{::

H-s the *thoriiy's approval of the aceounting statements been conflrmed by

the signature of the Chairman of the approval nreeting?
€

Hur un explanation of significant variations been published where required? ,d

Has the bank reconciliation as at 31 March 2023 been reconciled to Box B? ,',{,,

ls an explanation cf any difference between Bax 7 and Box I available, shoulcj

a question be raised by a local elector andlor an interestg! pg-ty? 
- -

-{,..

Sections 1 and 2 iiust funOs - have all disclosures been made if the authority as a body corpcrate is a

cnta mananinn frrrqfee? {! ncal Cauncils anlV}
flA ,#

i"iiirii:::.:l:i:,:.i
;;;;i:::;:.ii;ii:;; :,

Annual Governance and Accountability Return 2*?2t23 Form 2

l-ocat Councils, lnternal Drainage Boa-r'ds and other SrnallerAuthorities
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#*ntEficat* *f ffixcffiptise"E - Affi&H. 3*3*fe3 F*rrrm *

T* be comp!*t*e by sn"raii*r ai-rih*rlti*s wi:*nc th* high*r cf gro*s ine*m* Gr gr$$s exp*nditur*

cid n*t ex*sed rz*,*** in ih* year *f a***r;nt *n*eqr 3'i fviarch ?*;3, nnd th;:i rsi*i: t* **rt!f-v

th*rn**lve$ a$ *x*r::pt ff*rfi a i,inrit*d assurailcff review unc:er S*cti*i: '# *f ti]s L*eat *qu*it

{3n:ailer A,;i?:*riii*s} Ra*ulaticne 2il1 5

There is no reqr-lireffierxtto have a lirnited assilrance revielv orto submit an.Annua! Gcvernance and

Acccuntability [{etur"n to the externai auciitcr, provided ihat the autharity has certified itself as exempt at a

rneeting of the authority after 31 March 2023 and a completed certifieaie of Exemption is sulrmitted no iater

certifies that during the frnancia I year 2*22123, the higher of ti're authr:rity's total gross income for the yefir or

t0tal gross annual exp*nditL;re, for tl-t* year rJid nr:t *xceeri €25'000

r \ I .t'1
T*tai anr:ua! grnss incr:r."re for the autharity 2A2223" , t I t V /- (

Tr:tal annuai gross expenciiture for ihe authority 2022i23: 2-3 { C \ -L

Tnere are certain circumstancee in wi:!eh an autharity,*riil be unable to certify itse!f as exemptu so that a i!nrited

assurance review willstili be required. If an authority is unahle to confirm the $tatements helowthen it

cannot eertifu itself as exenrpt arrd it must submit ihe completed Annual Governance and Accountability Rel'urn

Forrn 3 t* the ext*rnal auclitcrto uneie*ake a limited sssL!r€nGe ie.Jieur forwhich a fee of €300 +vAT wili h* p:ayable'

By sigriinE this Certificate of Exempti*n yOU are confirming that:

' The authariiy was in existence an lstApril 2019

" issuec a purbiic interest report in respect af the autherity or any- entity connected with it

, macle a statutory recoi-nnrenriaiion tc ti'r* author"ity, reiating i* the authnriiy r:r eny et-ltity cornected wlth it

. issr:erj an adviscry neii*e under paragraph 1 i1) of $chedule B ta the Lr:eal Audit anri A*countaklility Act

2014 ("th* Aet"), and has not withdrawn the notice
, commeneecl judicial review proceeclings under section 31(1) of the Act

" made an application uncler section ZAh) * the Act for a declaration that an iiem of accnunt is unlavsfltl,

and the appiicatiCIn has nr:t been withejrawn nor has the court refused to make the declaratian

- The eourt has not deciared an item of aceount uniawful after a peffion rnarJe an appeal uneler section 28i3) of the Art'

lf the abcve statements appiy and ihe authcrrlty neither received gross inconre, nor ineurred gross experlciitu|e,

exeeeding fl.Zs,CI00, then ilie Certificate of Exempti*r'l can !:e signed and a copy subrnitterl to the external auditor

either by errla!i on by pcst (not ooth).

The,Annua! lnternal Audii Report, Annuai Gcvernance staternent, A"*ccunting statements, an analysis of

varianees and the bank reconciliation pius the inforrnatiorr required tiy fteguiation 15 {2}, Ac*ounts and Audit

Regulations 2015 inci,,-ldinE th* periorlfr,:r the exercise *f pubii; righis still nesd to be fullv- *ornplet*d and'

along vrith a copy of this cirtifieate, published on the authority urebsite/webpege* before 1 July 2023'

siqniilg ttris eertifirate corrfirms the authsrity wili *onnply with the puhlication requirements'

than 3S ."Jilne 2023 notifying the exiernal auditcr'

f1 (-*\ -l"t-{.-\ r{
*_/

I c*nfirin tlrat this Cerlifieate of

H.-hTliff,lfi;.Ti:1*- 
bY this 

I z I o'i 1 t 3
as recordei.i in minute reference:

2_9- C,cl -. pclr
ftr-J.rr*4e o*'

4, ./ Signed hY
It-'t'
,r*i t1ft'l#;'

Date

li-dt''1 711
Date

t Lf ;'6 /*'1

$rgned by the Resporrsibie Fin*ncial Officer

Generic en'iail address of Authc Telephone number

J;#rr{re H*ili,ie*. letters f*r late subynissiCIn wEIl incur a charse of f40 + VAT'

CLt ,^ L' tr\t .*-{ai.-d .i Pt'"-:, ",u*'^-;.-\r {L}rr. t)

'Publishedweba'Jciress 
'--11 \ 

,t ' o*

6r.- vc uv f\ ,11,+,-41 ri j crl'c L* eij)",sa.c-r / IrYi ttfl
CINLy thls Certif$cate of Exemption shouid be returned HITHTR hy ernail CIR by po.st {not

b,oth! as sosm *u p*iulnG *ndt gertinrytio.n tP I?Y".T,::t:::il::l[it:"?Xlfi $ten 
than 30

.A*,,-l G-"-*;-*d A---*lt-t'ility R"t'-*l 
'ZO'?Z'?3 

f *". 
'z 

-
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Annual Internal Audit Report ?:8??123

Mayfield Parish Council

https ://mayfi eldparishcouncil.org. uld

During the financial year ended 31 March 2023, this authority's intemal auditor acting independently and.on the

basis of an assessment of risk, carried out a selective assessment of c,ompliance with the relevant procedures

and controls in operation and obtained appropriate evidence from the authority.

The internalauditfor ZA22l2g has been canied out in accordance with this authority's needs and planned coverage.

On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.

Set out below are the objectives of internal control and alongside are the internal audit conclusions on whether,

in all significant respects, the control objectives were being achieved throughout the financialyearto a standard

adequate to meet the needs of this authority.

Date(s) internal audit undertaken Name of person who canied outthe internal audit

Brenda Kirkham1UA4l2023 13tA412023 ffi|a5,2a23

Signature of person who
carried outthe internal audit

1810512023
Date

*lf the response is'no please siaie the implimtions and aqticn beingtaken to address any weakness in ccnlrcl identi$ed '

*Note: lf the response i$:not coveredr please:state when ttre rnoetrecent intemal,audit rryor{c uras,done in this area and When it is

next plflilned; or, if coveragp is not required, the annual intemal audilresort must explain why not tadd separate sheets ff needed).

Annual Govemance and Accountabiliq/ Retum 2:A22123 Form 2
Local Councils, lnternal Drainage Boards and other SmallerAuthorities

A. Appropriate accounting records have been property kept throughouttgl!3l9!31-Y931 t/

B. This authority complied with its financial regulations, payments were supported by invoices, all

expenditure was approved and VATwas appropriately accounted for'
t/

C. This authority assessed the significant risks to achieving its objectives and reviewed the adeguacy

of anangement:s to manage these.
t/

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reseryes were appropriate.

t/

E. Expected income was fully received, based on correct prices, properly recorded and promptly

banked; and VAT was appropriately accounted for
r'

F, Petty eash payments were proper{y supported by receipts, all petty cash expenditure was

aooroved and VAT appropriately accounted for.
r'

G. Salaries to employees and allowances to members were paid in accordance with this authority's

approvals, and PAYE and Nl requirements were properly applied-
t/

hl. Asset and investments registers were complete and accurate and properly maintained. {
l. Periodic bank account reconciliations were properly carried out during the year. t/

Accounting statements prepared during the yaar were prepared on the conect accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an

adequate audit trail frrom underlying records and where appropriate debtors and creditors were

oroperlv recorded.

J"

t/

K. lf the authority certified itself as exempt from a limited assurance review in 2921/22, it met the

exemption criteria and conectly declared ilself exempt. {tf the autharity had a limited assuraase
review o{ its 2AY/22 AGAR tiek "nat coverad")

{

L The authority published the required information on a website/webpage up to date at the time of
the intemal audii in accordance with the relevant legislation.

t/

ffi, ln the year covered by this AGAR, the authority conectly provided for a period for the exercise of
public rights as required by the Arcounts and Audit Regulations (during the 2022'23 AGAR peiod,
were pubtic rigttts in relation ta the 2021-22 AGAR evidenced by a notice on the website and/ar

autharity approved rninutes confirming the dates set).

r'

td, The authority has complied with the publication requirements tar2A2llZZAGAR
{see AGAR Page I Guida*ee /VofesJ.

r'

O, (For local councils onlY)
charitable) -The council met its responsibilities as a trustee.

For any other risk areas identifted by this auhority adequate conkols existed (list any other risk areas on separate sheets if neededi.

Page 4 of 6



BL-
lnternal Auditor,s Report to 31 MarchzozSfor Mayfield Parish council in East Staffordshire

lntroduction

The audit has been carried out remotely on a sample basis of documents provided by the Clerk, also

through information available on the Council's website and from matters raised with the Clerk.

Audit

I have examined the following:

Minutes

Cash Book

Budgetary process & PrecePt

Sample of invoices

Bank Statements

Financial Regulations

Standing Orders

lnsurance Cover

Annual Return this Year

AGAR for 2L/22

lnternal Auditor's Report for ZIl27

Outcome

on the AGAR Annual lnternalAudit Repott22/23,1 have answered 'No'to the following questions:

Item B
of the 5 invoices sampled, it was not clear to see where 2 of them had been approved by the

Council. These were payments to Dove Computer Solutions Ltd f142and G Turner Enterprises

€125. These invoices are made out to the Council, but the audit criteria does state that all

payments should be approved by the Council'

Item D

The Council has been unable to adopt the precept for the forthcoming year due to the disruptive

nature of the meetings and the necessity to close meetings due to this behaviour. Much work has

been done by the Clerk to prepare the budget and the precept proposals' lt is noted that the

approval of the budget is one of the agenda items for the new council.

Item F

The Parish Council does not use petty cash'

Item K

The Council was correct in applying for an exemption certificate as the council's expenditure was

under f25,000. However, the Council has failed to publish the relevant information on their

website.
Item L

The councilfailed to publish the required information in accordance with the Transparency code'

a otil
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Item N

The authority has not complied with the publication requirements for 2O2Ll22 AGAR which

requires that the following documents be published:

. Certificate of Exemption, Page 3

. Annual lnternalAudit Reporl2O22l?3, page 4

. Section 1 - Annual Governance Statement2022123, page 5

. Section 2 - Accounting Statem ents 2022/23, page 6

. Analysis of variances

. Bank reconciliation

Item Suesested Action Priority
Hieh

Precept lpproue the precept and budget at the earliest

possible oPPortunitY

Publication of information fns,rre intormation is published on the Council's

website inline with the Transparency Code

Hish

Grant Awarding Poliry Review grant awarding policy and ensure grants

are made strictly in line with the pg!i!y-
Medium

Approvalof payments fnsure all payments are approved and minuted

bv the Council.

High

LowApprovalof Minutes
-Once 

minutes have been approved ensure the

aoproved version is uploaded to the website and

the draft version removed.

Reclaiming VAT Ensure that VAT is reclaimed in a timely manner

(at least annually). I have not seen evidence of

VAT refunds in the bank account but this could be

because the Council did not pay VAT on any items

in2L/22.

Hieh

Suggested Action Points

Since my appointment as the lnternalAuditorfor Mayfield Parish Council, I have received 2

complaints from a (now previous) Parish Councillor. My Understanding of these complaints are as

follows:

Complaint 1
That the council made a s137 payment to a group which was not properly constituted, this was a

breach of the council's grant policy. The second point was that the payment had been made to an

individual not an organisation.

Response to ComPlaint 1

From information received I understand that the council made the grant with good intention to

support the community at a time when the Country was recovering from lockdown and the Council

UrLO
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wanted to encourage the work of community groups. lt would appear that the awarding of the

grant did not meet all the criteria of the Council's grant awarding policy. with hindsight and in light

of the impact of the covid-19 pandemic the Council could have considered a review of the policy

before making grants.

I have been assured that payment was not made to an individual, in fact evidence on the bank

statement would indicate that payment was delayed until a bank account had been set up for the

organisation. Any payment to an individual would be a contravention of s137 regulations'

Complaint 2

This complaint was about the Chair of the council dealing with a contractor rather than the clerk

and a query as to why the correspondence was not more business-like. There were other

comments in the complaint regarding not all Councillors being copied into correspondence and the

orders being place which had not been approved the council.

Response to ComPlaint 2

With regard to the Chair dealing with matters rather than the Clerk, I am not really able to

comment other than to say that if the Clerk does not live locally and is not available, or if the Chair

has more specialised knowledge, then it can be more suitable for the Chair to deal with matters,

but care needs to be taken.

The October minutes 4312022 clearly state:
,,RESOLVED that the parish Council purchase two SlDs and gateways for Mayfield, final costs and

locations to be confirmed at the November meeting'"

These minutes were approved at the November meeting, however no firm costs were agreed, but I

understand that detailed information was circulated prior to the meeting and also for the February

meeting, which due to disruptive behaviour had to be closed early. As the Council has previously

approved in principle, the purchase of the signs and the gates, the Clerk acting in good faith, placed

an order for these items.

Summarv

I would like to record my thanks to Anne Wilson, the outgoing Clerk for her help with providing

information and also to Sue Bridgett, former Councillor and volunteer Clerk, for her detailed

responses to mY questions.

Undoubtedly the disruptive behaviour at Council meetings has prevented the Council from carrying

out some of its statutory duties and this has been reflected in the audit'

Whilst there are numerous action points for the new Council to reflect upon, I do hope that the

Council will see the report as a starting point for improvement.

Brenda Kirkham

18 May 2023

R
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Annual Internal Audit Report 2022123

MaYfield Parish Council

www, mayfi eld parishcou ncil' org. u k

During the financial year ended 31 March 2023, this authority's internal auditor acting independently and on the

basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures

and controls in operation and obtained appropriate evidence from the authority'

The internal audit for 2O2Zt2g has been carried out in accordance with this authority's needs and planned coverage.

On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table'

Set out below are the objectives of internal control and alongside are the internal audit conclusions on whether,

in all significant respects, the control objectives were being achieved throughout the financial year to a standard

adequate to meet the needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financial ,/
B. This authority complied with its financial regulations, payments were supported by invoices, all

expenditure was approved and V f was appropriatel
{1o

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy

of arranqements to manage these.
/

D. The precept or rates requirement resulted from an adequate budgetary process; progress against

the budqet was reqularly monitored; and reserves were appropriate'
{

E. Expected income was fully received, based on correct prices, properly recorded and promptly

banked, and VAT was appropriately accounted for.
{y

F. petty cash payments were properly supported by receipts, all petty cash expenditure was

aDproved and VAT appropriately accounted for.

Nt1, ;II Y
'xlq< T' '/

G. Salaries to employees and allowances to members were paid in accordance with this authority's

approvals, and PAYE and Nl requirements were properly applied.
,/

H. Asset and investments registers were complete and accurate and properly maintained ,/
l. Periodic bank account reconciliations were properly carried out during the year. {x

Accounting statements prepared during the year were prepared on the correct accounting basis

(receiptsandpayments@),agreedtothecashbook,supportedbyan
adequate audit trail from underlying records and where appropriate debtors and creditors were
properlv recorded.

J.

{

K, lf the authority certified itself as exempt from a limited assurance review in 2021122, it met the

exemption criteria and correctly declared itself exempt. (lf the authority had a limited assurance

review of its 2021/22 AGAR tick "not covered")
/

L. The authority published the required information on a website/webpage up to date at the time of

the internal audit in accordance with the relevant legislation'
{.

lVt. tn tf," year covered by this AGAR, the authority correctly provided for a period for the exercise of

puOlic iignts as required by the Accounts and Audit Regulations (during the 2022'23 AGAR period'
'*rr" pibti" rights in retation to the 2021-22 AGAR evidenced by a notiee on the website and/or

authority approved minutes confirming fhe dafes sef). .

{

N. The authority has complied with the publication requirements for 2021122 AGAR

(see AGAR Page 1 Guidance Nofes).
{*

3I FE?.ny.otheAT$ffi,;]ffiHll3o o,{i.*?t+tn€l.JtEo,Hgi c.utrots existed (list any other risk areas on separate sheets if needed).

patJtslinteindr iu-oit un'oertaken - - - Name of person who carried out the internal audit

1110712023 18t0812023 A Toplis/K Squires - Toplis Associates Ltd

Signature of person who
carried outthe internal audit Date 1910812023

*lf the response is ,no' please state the irnplications and action being taken to address any weakness in iontrol identified

(add separate sheets if needed).
**Note: lf the response is 'not covered' please state when the most recent internal audit work was done in this area and when it is

next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).

Annual Governance and Accountability Return 2022123 Form 2
Local Councils, lnternal Drainage Boaids and other SmallerAuthorities

O. (For local councils only)

Page 4 of 6
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1 9 August, 2023

The Chairman

Dear Councillor

Conclusion of Internal Audit of your Parish Council
For the year ended 31st March 2023

Following the completion of my work for the above year we are writing to inform

the Council that having carried out a reworking of the previous year-end review I

have been able to sigrittre,iintrual Governance and Accountabiliiir Retirr'n For:rn 2

(.AGAR'). UnfortunJely there are a number of NO answers to the lnternal Crcntrol

bbjectives which are detailed in the supplement to Page 4 of the AGAR

The independent internal examination of the Councils governance, financial affairs

and certiiication of the 2022-23 AGAR to the External Auditor was carried out in

accordance with the standards laid out in the Accounts and Audit Regulations,

2015 and embodied in the Joint Panel on Accountability and Governance ("JPAG')

Practitioners Guide March 2022.

ln summary, we covered the following areas in our examination:

. Proper BookkeePing
o Financial Regulations, Standing Orders and Payment Controls

o Risk Management and lnsurance arrangements
. Budgetary Controls
. lncome Controls
o Payroll Controls
o Asset Control
. Bank Accounts and Reconciliation
. Year End Procedures,

Registered Offlce as above
Registered in England No 3219234

sh Council
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This year we have carried out a review of your web site to evaluate its conformance

to th6 Local Government Transparency Code for smaller authorities 2015 which is

to be viewed as a minimum standard. We confirm your web site meets this

requirement although much of the information held on it is completely out of date.

We carried out two visits immediately we were engaged after the end of the fiscal

year and were accorded with full co-operation by lhe Chairman. Any issues which

we raised during the conduct of our work have either been satisfactorily rectified

or are noted below.

A copy of our Annual lnternal Audit certification and the additional supplement

(page 4 of the AGAR) for 2022'23 is attached.

We would also wish to draw your council's attention to the following matters:

1. We note that your general reserves cover (after the exclusion of properly

voted earmar(ed funds of C13,860) is 0.31 years. We considerthis to be

an acceptable level of general reserves balance at the year end;

2. We would wish to draw your attention to the "Publication Requirements" on

page 1 of the AGAR;
3. We note your councilors do not use council email address for all official

correspondence. My colleague Kim Squires has passed on to you advice

on this matter from the lnformation Commissioners Office. ln the light of this

advice your council must now discuss this matter and if you decide not to

conform then the council must have a section of your Risk Assessment

addressing the level of risk and showing how you will mitigate it.

ln respect of the new Council year we make the following additional observations

and recommendations for your consideration:

1. We recommend that during the fiscal year your council should review the

Risk Assessment to ensure that it still reflects the current environment. Your

council should then minute its ratification;
Z. During the fiscal year your council should review your Standing Orders and

Finanlial Regulations to ensure that they still reflect the current

environment. Your council should then minute that ratification. Please note

that it is important that your Financial Regulations meet the standard set by

those published by NALC in July 2019. The Model Financial Regulations

templates were pioduced by the National Association of Local Councils

(NALC) in July 2019 and contain a number of important legal changes;

3. bopies of both your current Standing Orders, Finance Regulations and Risk

Assessment along with other policies should be displayed on your councils

web site and must show the latest date of revision and ratification;

4FO



4. you are reminded that when the council discusses, amends or ratifies

significant documents copies should be made available on your web site for

members of the public to view. These documents should be either

appendices to published minutes and agenda papers or as separate

documents on the web site (preferably with a hypertext link to facilitate ease

of searching);
5. lf your council withes to carry fonvard earmarked funds at the yearend these

must have been ratified by your council. This is best done at the time you

draw up the next budget or at final meeting of the fiscal year

6. The recently acquireO two Speed lndicator Devices and the two Village

Gates need to be added to your insurance policy immediately.

It is your Council's responsibility to note these comments and those in our Annual

lnternal Audit Report and supplement and to consider what action should be taken.

Can we take this opportunity to remind you that the Annual lnternal Audit Report

and Supplement, Annual Governance Statement, Accounting Statements, an

analysis of variances and the bank reconciliation plus the information required by

Regulation 15 (2), Accounts and Audit Regulations 2015 including the period for

the-exercise of public rights still need to be fully completed and, along with a copy

of this certificate, published on a public website immediately after youj council has

met to approve them and also to display the accompanying notice of Public Rights

on each of your usual notice boards.

ln accordance with Regutation 13 (ot the Audit and Accounts Regulations),

after the conclusion of tne period for the exercise of public rights, the

authority must pubtish (including on its website) the annual governance

statements, staiement of accounts, and the external auditor's cetlificate and

repoft - Secflons 1, 2 and 3 of the Annual Governance and Accountability

Return. Authorities must keep copies of fhese documents for purchase by

a person at a reasonable sum and ensure that they remain available for

public access for 5 Years

please do remember to retain a copy of the notice on file as proof that you have

followed the requirements of the Local Government Act'

We will make our next visit in OctoberiNovember but please do not hesitate to

contact me should you require advice in the meantime'

Yours sincerelY,ffi
{tr&



Mayfield Parish Council

Annual lnternal Audit Report 2022/23

(This document is a supplement to page 4 of 6 of the Annual Governance and Accountability

Return ("AGAR") ZO2Z|2S,PartZand is intended to be read and published with that document).

Copies of this document must be displayed with the AGAR and forwarded to the External Auditor

if it is requested.

lnternal Control Objectives

lnternat Control Objectives (as per page 4 of the accompanying AGAR)' Headings in ltdlics are a

direct copy of the objectives in the AGAR

A, Appropriote occounting records have been properly kept throughout the financiol year.

YES.

B, This quthority complied with its finonciol regulations, payments were supported by

invoices, olt expenditure wqs approved and VAT wos appropriately occounted for.

NO. VAT was not properly recorded on a significant transaction,

your Financial Regulations have not been ratified for over 2 years and are considerably out

of date being based on a pre-2018 template. We recommend that you immediately

implement the NALC 2019 template with appropriate tailoring (copies available from

sPcA).

C. The authority assessed the significant risks to ochieving its obiectives ond reviewed the

adequocy of arrangements to mdnoge these.

NO. We can find no evidence that the council carried out any review of its risks. The last

risk assessment made available to us was carried out in 2O2O{2L and needs revision.

D, The precept or rates requirement resulted from an adequate budgetary process; progress

agoinst the budget wos regulorly monitored and reserves were appropriote.

yES. partly but no evidence of regular monitoring was made available to us.

E, Expected income wos fully received, based on correct prices, properly recorded and

promptly banked; ond VAT wds oppropriately accounted for'

NO. We have carried out an examination of your latest VAT return submitted to HMRC

after the fiscal year end. lt was clear that no verification audit trail had been followed as

we have revealed that the claim was understated by f900 on a transaction in December

2022. Now this has been identified by us you may add this full amount to your next claim.

F. Petty cosh payments were properly supported by receipts, oll petty cosh expenditure was

opproved and VAT properly occounted for'

N/A. No Petty cdsh keqt.

1#o



G. Salaries to employees and ollowances to members were poid in accordonce with the

outhorities opprovdls, ond PAYE and Nt requirements were properly applied,

YES.

H. Asset and investments registers were complete and accurate ond properly maintained'

YES.

t. Periodic bank account reconciliotions were properly carried out during the year'

NO. We can find no evidence in the minutes of finance records that periodic bank

reconciliations were published and made available to members and the general public

Accounting stdtements prepored during the yeor were prepared on the correct accounting

basis (receipts ond payments), ogreed to the cash book, supported by an adequate dudit

troil from underlying records ond where appropriate debtors and creditors were properly

recorded.

YES,

lf the outhority certified itself os exempt lrom a limited assurance review in 2027/22, it

met the exemption ffiteria and correctly declored itself exempt

YES.

The outhority pubtished the required information on a lree to occess website/webpage up

to dote ot the time oI the internal oudit in dccordance with the relevant legislation,

NO. The ZOZ:.IIIAGAR and other material defined under "Publication Requirements" on

page 1 of the AGAR is not displayed on the council's web site. The web site is considerably

out of date, minutes of many meetings are missing'

tn the year covered by this AGAR the authority correctly provided for the period for the

exercise of pubtic rights as required by the Accounts and Audit Regulotions (during the

2022-29 AGAR period, were public rights in relotion to the 2027-22 AGAR evidenced by the

notice on the website and/or outhority approved minutes confirming the dates set).

YES.

N. The authority hos complied with the pubtication requirements for the 2027/22 AGAR

NO. See L about.

O. Trust Funds (including charitabte) -The council met its responsibilities qs a trustee.

Not apPlicable to this council

Other matters requiring attention

Our attention was drawn to a grant of f500 made under the powers of Section 137 of the

Local Government Act to set up an organisation entitles Friends of Mayfield Conservation Areas

("FOCMA"). The grant was properly awarded under your previous councils Grant Award Policy.

We have seen an email from the then Chairwoman of your council regarding the grant but no

correspondence with FOCMA which refers to the purpose of the grant or refers to the councils

Grant Award Policy or specifically to para 18 of the policy (return of unused monies due to

discontinuation). From an examination of the previous council's minutes we can see no evidence

that this matter was further followed up'

K.

M.

f#?



We are aware that the original grant applicant wrote to your council in November 2022 stating

that he had resigned as Chair of FOCMA and that the group was closing and offering to return the

money. This was replied to by the Clerk who suggested that a councillor would contact the

applicant about using the grant to work with the Parish Council to install some village signs to

commemorate the Kings Coronation (i.e. a variation on the originalgrant purpose).

It is unclear whether the monies now rest with FOCMA or Mayfield Heritage Group who seem to

intend to use the monies to produce information leaflets.

You have two options as a parish council:

1. Write to the holders of the money pointing out para 18 of the Grant Policy and insisting

that as the money has not been used for its original purpose it must be returned to the

parish council. At the same time as a quid pro quo suggesting that the holders now make a

fresh application for grant funding to
2. Leave the money with the holders who are still intending to use the money for a cause

which fits within the meaning of 5137 of the LGA. Learn by the mistakes of the matter and:

a. Strengthen Your Grant Policy;

b. Always include the rules when awarding the grant

c. Underline para 18 of the policy within the award letter

d. Change para 18 or the grant award letter should specify a period of time (e.e.2

Years).

Bearing in mind your councils intention to improve the parish councils stature within the

community it would seem that if tlie dispute were to get into the public domaln this would

damage the image that you are trying to project. lt is therefore important that you settle the

matter with great sensitivity. The decision rests with your council.

tn passing *"{9y11 point out that your current council has not ratified your Grant Award Policy!

signedG0"
lnternalAuditor

Date 19th August 2023
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We acknowledge as the members of:

f1r.^l .1.-") 'l fla'vr (u-'
.-)

Section 1 - Annual Governance Statement2022123

Chairman

CDz-,"r *J
our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with

respect to the Accounting Statements for the year ended 31 March 2023, thal

*For any statement to which the response is 'no',

This Annual Governance Statement was approved at a

meeting of the authoritY on:

tZ,.-O1-Z-3
and recorded as minute reference:

an explanation must be Published

Slgned by the Chairman and Clerk of the meeting where

wff{,.2_\_ Oc1 * o{) tl

w r,u ud ' u^-a-\ *', ----t d 'pa.,:r L.t CJ>-t-r='-l *,.3 ' L( K-

1. We have put in place arrangements for effective financial

management during the year, and for the preparation of
the accounting statements.

w/
prepared its accounting statements in accordance
with the Accounts and Audit Regulations-

2. We maintained an adequate system of internal control

including measures designed to prevent and detect fraud

and corruption and reviewed its effeciiveness.
,r/

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in

its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential

non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect

on the ability of this authority to conduct its

business or manage its finances.

/

has only done what it has the legal power to do and has

complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors' rights in accordance with the

requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to

inspect and ask quesfions about this authority's accounts.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

,r/
considered and documented the financial and other isks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate ancl

effective system of internal audit of the accounting

records and control systems.

arranged for a competent persan, independent of the financial

controls and procedures, to give an obiective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised

in reports from iniernal and external audit.
t/ responded to matters brought to its attention by internal and

external audit.

8. We considered whether any litigation, liabilities or

commitments, events or transactions, occurring either

during or after the year-end, have a financial impact on

this authority and, where appropriate, have included them
in the accounting statements.

v

drsc/osed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

9. (For local councils only) Trust funds including

charitable. In our capacity as the sole managing

trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

has met all of its responsibilities where as a bady
corparate lf ls a so/e managing trustee of a local trust

or lrusls.

\./

Annual Governance and Accountability Return 2022123 Form 2
Local Councils. lnternal Drainaoe Boards and other SmallerAuthorities
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$ection 2 - AccountEng Statements 2CI22123 for

Y-fclor g
IJ

*2," ,,?. ,*,f-ffi#

8' Total value of cash and
shori term investrnents

Q,',-3-=i32

The surn af all current and depasit bank accaunts' cash

haldinEs and sha* term investrnents held as at 31 Alarch -
Ta agree with bank recancifiatian.

L Total fixed assets PIus
long term investments
and assets

ffi The value af alt the praperty the autharity awns - it is made

up of alt its filed asseis and ion g terrn investmenfs as al
31 March.

,l0. Total borrowings o. o The autstanding capital balance as at 31 March af all loans

fram third pa*ies {including PWLB).

The Cauncil, as a bady corparate, acfs as sale trustee and

,'s respoflsl5le far mastaging Trusi funds or assefs.
{1a. Diselosure note re Trust funds

(including charitable)

The figures in the accaunting statements abave do net
include anv Trust transactions.

f i b. Disclosure note re Trust funds

presented to the

tLr.otad+ &
W w4$g:t " "

..:.\ I :..

n ^+^LJate

I certify that for the year ended 31 March 2023 the Accounting

Statements in this Annual Governance anC Accountability

Return have been prepared on either a receipts and

payments or income and expenditure basis fcllawing the

guidance in Governance and Accountability for Smaller

Autharities - a Practitioners' Guide to Proper Practices

and present fairly the flnancial position of this authority.

Signed by Responsible Financial Officer before being

I conflrm that these Accounting Statements were
approved by this authority on this date:

tL- a-- z"z\.
a,-., a:::.:a::::,, :, 

:.:,:: :: a-'-,:a. :ta,.:::'a' ::::a,: :: -.. . ..

as recorded in minute reference:

:,.:::. ::: .,;--i,-g'ea oA1'1'.i

Signed by Chairman of the meeting where the

Accounting Statements u,ere tP

=l--F=Z.ur
rrJ,Gt

W \,.'zVS'f I €
Annual Governance and Aecountability Return 2A22123 Form 2

t_oiii Councils, lnternal Drainage Boaids and other Smaller Authorities
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